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REGISTERS AND FORMS TO BE MAINTAINED

19.
20.
21.
22,
23:
24.
29,
26.
27.

Personal Register in Form No. III of MOP

Register of periodicals in Form No. XI of MOP with files

Index Slip in Form No. V of MOP

Reminder Diary in form No. XV of MOP

List Of reference books -

Stock files

Stock Register of Stores ( Engineering Section)

Register of contractors

Register of tenders

Register of M Books

Register of works

Work bill registers &,

Deposit register of contractors in AF no.2

Agreement register ( For all works including People’s Planning )

Register of estimate and allotments

Register of scrutiny charges etc

TS Register ( including people’s Planning schemes)

Register and forms prescribed as per the PW Supplies rules PW ( A&D)
code, Store Purchase Manual and decentralised Planning wherever applicable
Register of bill in AF No 16 .7 7

Register of bill passed for ph-ymentsin AF No.18

Copy of budget allotment and details for preparing budget

Local Delivery Book relating to Engineering Section in Form No. VII to MOP.
Duplicate copy of remitted chalan '
Any other register relz.iting to the subject prescribed form time to time
Tools and plantsrRegister

Register of Contractor’s Licence.

Register of road cutting

-




28.  Register of Municipal Roads
e 29.  Register of Municipal Wells
e 30 Register of Municipal Drains
e 3] Register of Municipal Parks and garden
o 32 Register of Municipal public institution
e 33. Register and forms prescribed as per the PW Supplies rules PW ( A&D)
code, Store Purchase Manual and decentralised Planning wherever applicable
o 34.  Register ofbill in AF No. 16 "
e 35 Register of bill passed for payments in AF No.18 ] Relating to the section
e 36. Copy of budget allotment and details for preparing budget.
e 37.  Duplicate copy of remitter chalan.
e 38.  Registers showing electric connections and payment of current charges
e 39.  Registers of fuel and lubricants
e 40. Registers of repair and replacement
e 4] Registers of Municipal vehicles
e 42.  Order book for petrol/diesel and lubricants
oS Registers of pump house and water taps (otherthan KWA taps)
e 44,  Registers of slums
e 45.  Register of immovable properties in TF 18
e 46.  Register of Municipal properties ( buildingsl fnd other assets)
e 47.  Register of Service book of NMR
° -"18. Increment Register
e 49.  Establishment Register
e 50. Register of salary bills
e 51.  Register showing salary certiﬁéate-
e 52.  Register of recoveries.. .
e 53.  Register of Unserviceabie e;;*"ticies. =
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Register of showing the details of public taps for water supply and payment of




charges (KWA)
Registers showing payment of telephone charges
Registers of street light ( Wardwise showing SV, CFL and ordinary bulbs and tubes

separately)
i

Log book







